County Submission Template Notes

Thursday, 24 March 2011


	




    [image: image1.png]



                           

I have put together this set of notes to help with the completion of the score template.  At first glance it looks like  alot of information, however as you go through the points below you will see I have tried to make it as easy as possible for you to complete the template.
The data is required in this format as there is another process and this has been automated, and after you have sent in the scores the data will allow the selection process and the county coaching team to use the information for county shoots as well as squad invitations.

Please note that scores will not be accepted in any other format.  We also require all of the information to be completed for each shoot.  This is vitally important when the data is passed through to the respective selection and coaching groups.
The template will hold a max of 50 scores.  If you have more than 50 to submit can I ask you to sent them on another copy of the template and rename it for clarity.

Template completion:-

First thing is to complete you name, as shown in Fig 1...
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Figure 1 - Name

Next please indicate whether you are the Club Records Officer or the archer, as shown in Fig 2....  I am happy to receive the data direct from the archers as long as it is in this format
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Figure 2 - Records Officer or Archer

Next the month that you are sending the scores in.  When you click   month cell as shown in Fig 3 you will see an arrow to the right of the box.  left mouse click on the arrow and a drop down box will appear.  just need to select the month and the data will appear on the month cell.
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Figure 3 - Month

You can use the same process to add the year.  I have tried to use as many drop down boxes as I can to help speed up the entry process for you.  . Click onto the year cell and the arrow will appear as it did for the month entry.   Left mouse click on the arrow and a drop down box will appear.  Just need to select the month and the data will appear on the year cell.
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Figure 4 - Year

Next enter the club that the scores relate to.  This again has a drop down facility.  as shown in Fig 5...
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Figure 5 - Club

If you are the records officer completing this form, please can you add the archers name as shown in Fig 6...  If you are the archer and all the scores are yours.  you do not need to complete your name again.
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Figure 6 - Name

Next whether the person shooting is Senior or Junior.  Please use the drop down facility provided as shown in Fig 7...

[image: image8.jpg]snror Jnr

~oase se
ase se
ase se
Please Select Please e
Please Select Please Se




Figure 7 - Senior or Junior
Next comes the Lady and Gent category.  Please use the drop down facility provided as shown in Fig 8...
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Figure 8 - Lady, Gent
Next comes the bow type shot by the archer.  Please use the drop down facility provided as shown in Fig 9...
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Figure 9 - Bow Discipline
Next is the date of the round shot.  Please can you enter the date into this cell using the following entry as shown in Fig 10...  Please do not use The use of either ".\-" will not allow the automation to work when I receive the data.
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Figure 10 - Date of Round
Next comes the round shot by the archer.  Please use the drop down facility provided as shown in Fig 11...
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Figure 11 - Round Shot
Next we need to know if the round was shot in a competition , club day, or a competition on a club day.  Please use the drop down facility provided as shown in Fig 12...
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Figure 12 - Shot at Competition or Club. 
Next please enter the Hits, Golds and Score for the round as shown in Fig 13...
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Figure 13 - Hits, Golds and Score
 Next this is one of the most important fields that we require.  The round that has been shot will have a classification related to it.  The area in blue holds formula that will populate the field automatically.  PLEASE DO NOT TYPE OVER THIS FIELD, as shown in  Fig 14...  The cells will show a value of #N/A until you have entered all of the data for that particular shoot...
	 
	 
	 
	 
	 
	 

	Competition Y/N
	Score
	Hits
	Golds
	Classification
	 

	Please Select
	1056
	 
	 
	Bowman
	 

	Please Select
	850
	 
	 
	1st Class
	 

	Please Select
	1065
	 
	 
	MB
	 

	Please Select
	1365
	 
	 
	GMB
	 

	Please Select
	 
	 
	 
	#N/A
	 


Figure 14 - Classification
When you save the document you may see a screen appear If you do please lick on continue and the spread sheet will save as usual.  If you don't receive this box then not to worry.
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Once all of the data has been entered for all archers and scores please email the template to the following email address:-

selection@hertsarchery.org.uk
If you have any questions regarding the data, please email the same address with your questions and I will do my utmost to answer as quickly as possible.
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